
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

Purpose 
 
Upper Coomera State College is committed to providing a safe, respectful and disciplined learning  
environment for students and staff, where students have opportunities to engage in quality learning experiences  
and acquire values supportive of their lifelong wellbeing. 
 
Our Responsible Behaviour Plan for Students is designed to facilitate high standards of behaviour so that learning and teaching  
in our College can be effective and students can participate positively within our school community. 
 

To achieve our commitment to Better Behaviour and Better Learning, Upper Coomera State College understands its P – 12 responsibilities 

for the development of children with shared values, standards and relationships in relation to the School Code of Behaviour. Safety, respect 

and consistency are basic to the fundamental goal of excellence in teaching and high quality in learning. 

Consultation and Data Review 
 
Upper Coomera State College developed this plan in collaboration with our school community.  Broad consultation with parents,  staff and 
students was undertaken through survey distribution and community meetings held during 2009, largely as part of the Upper Coomera 
State College Triennial School Review. This included a comprehensive analysis of school data relating to attendance, absenteeism, school 
disciplinary absences and behaviour incidents from 2006-2009.    
 
The Plan was endorsed by the Principal, the President of the P&C and Regional Executive Director in 2009, and was reviewed and updated 
in 2012 as required in legislation. 
 
The Plan was reviewed in 2015, and again in 2018 to include strategic changes and include our commitment to the Positive Behaviour for 
Learning process. This update reflects consultation from the College community, including parents, staff and students. 
 
Learning and Behaviour Statement 
 
All areas of Upper Coomera State College are learning and teaching environments. We consider behaviour management to be an 
opportunity for valuable social learning as well as a means of maximising the success of academic education programs. Our Col lege is 
committed to the Positive Behaviour for Learning process (PBL). 
 
Our Responsible Behaviour Plan outlines systems and processes that promote positive behaviours, preventing problem behaviour and 
responding to unacceptable behaviours. Through our school plan shared expectations for student behaviour are made clear, assisting 
Upper Coomera State College to create and maintain a positive and productive learning and teaching environment, where ALL school 
community members have clear and consistent expectations and understandings of their role in the educational process. 
 
Our school rules have been agreed upon and endorsed by all staff and our school P&C. They are aligned with the values, principles and 
expected standards outlined in Education Queensland’s Code of School Behaviour.   
 
As part of our Positive Behaviour for Learning process, three core expectations are identified that support the range of teaching and  
learning contexts in our college. 
 

 Be Safe 

 Be Responsible 

 Be Respectful 
 

These expectations are visible across our College and are referenced regularly in communications with all stakeholders. 
 
Explicit Instruction (EI)  
 
Explicit Instruction is a highly structured, systematic, and effective methodology for teaching academic skills used by all teachers at Upper 
Coomera State College.  It incorporates the methods of intensive teaching, a structured overview and drill and practice. 
 
The teacher actively directs the students in learning activities and focuses on ensuring all students achieve and consolidate the learning 
objectives.  Topics and contents are broken down into small parts and taught individually through explanation, demonstration and practise, 
in a logical order as directed by the teacher.  
 
Explicit Instruction also involves modelling skills and behaviours and modelling thinking, where the teacher thinks out loud when working 
through problems and demonstrating processes for students. The attention of students is important and listening and observation are key 
to success. 

 

 
 
 
 
 
 
 
 
 
 



 

 
 
 
Processes for facilitating standards of positive behaviour and responding to unacceptable behaviour: 
 
Positive Behaviour for Learning 
 
Positive Behaviour for Learning is a system of school-wide processes designed to prevent and decrease problem behaviour and to increase 

and maintain positive behaviour. Instead of using a number of individual behavioural plans, we have adopted a common code of conduct 

(our matrix) that identifies the expectations of students for classroom and non-classroom settings.  

These expectations are taught explicitly in class and acknowledged across all college settings on a weekly basis. Our reward system is 

known locally as Thumbs Up and recognises a student’s ability to meet expectations. 

Positive Behaviour for Learning uses data generated by OneSchool referrals to inform systems and practices that will result in improved 

outcomes for student learning.  

 

Key reference documents: 

 Non Negotiable Classroom Routines (Appendix 1) 

 College Matrix of Behaviours – Primary School (Appendix 2) 

 College Matrix of Behaviours – Secondary School (Appendix 3) 

 Table of Behaviours and Consequences (Appendix 4) 

 Upper Coomera State College Behaviour Approach – Primary School (Appendix 5) 

 Upper Coomera State College Behaviour Approach – Secondary School (Appendix 6) 

 Use of Personal Technology Devices at School (Appendix 7) 

 Essential Skills Classroom Management – Better Behaviour Better Learning EQ (Appendix 8) 

 Upper Coomera State College Incident Report Form (Appendix 9) 
 

Reinforcing expected school behaviour 
 
Reinforcement of our core values and expectations around behaviour is regular and is delivered across a range of settings. 
 

 Explicit teaching of behaviours and follow up discussions in class and Pathways sessions for Secondary students.  

 Acknowledgement through the Thumbs Up reward system and Positive Behaviour Profiles on OneSchool. 

 Year level and Sector Assemblies through-out the term. 

 Visual and media reinforcements of expected behaviour – posters, Facebook, Newsletters. 
 
Responding to unacceptable behaviour 
 
Students come to school to learn. Positive Behaviour for Learning processes support a consistent and transparent approach to management 
of unacceptable Behaviours. (see Table of Behaviours and Consequences – Appendix 4) 
 
The Essential Skills for Classroom Management inform best practice for managing low level unacceptable behaviours across the college. 
(see ESCM strategies – Appendix 6) 
 
Students who are not responsive to pro-active and repeated attempts to gain compliance are referred to our Behaviour Support staff.  
 
In the Junior School our Behaviour Support Team is supported by the Deputy Principals to reinforce Positive Behaviour expectations. 
 
In the Secondary School, Deans are responsible for each year level and are supported by the Deputy Principals. 
 
The Wellbeing Team operates across the College to support students where repeated unacceptable behaviour is a result of other factors 
that may well be impacting on their behaviour, attendance or mental health and wellbeing. Referrals to these support networks occur 
through the OneSchool system. 
 
Consequences for unacceptable behaviour 
 
Upper Coomera State College makes systematic efforts to prevent problem student behaviour by teaching and reinforcing expected 
behaviours and College values on an ongoing basis.  When unacceptable behaviour occurs, students experience predictable 
consequences. Our school seeks to ensure that responses to unacceptable behaviour are consistent and proportionate to the nature of the 
behaviour. All minor and major problem behaviour is recorded anecdotally using the Oneschool data base.  
 
Upper Coomera State College strives to promote equity and a neat and tidy appearance with all students enrolled at the school. Therefore 

if a student arrives at school with what is deemed by staff as an appearance that draws undue attention to oneself, then college 

administration reserve the right to apply a consequence until the issue is rectified. 

  
 
 
 
 
 



 

 
 
 
Minor / Major Behaviours  
 

Categories include: 
 

 Bullying/Harassment    

 Disruptive    

 Misconduct involving an object 

 Dress Code     

 IT misconduct    

 Defiant/Threats to Others 

 Non-compliant with routine    

 Late        

 Lying/Cheating 

 Misconduct involving an object  

 Property Misconduct   

 Physical Misconduct 

 Substance misconduct involving tobacco and other legal substances 

 Refusal to participate in program of instruction     

 Possess prohibited item 

 Threat/s to others    

 Truant/Skip class   

 Verbal Misconduct 

 Substance misconduct involving illicit substance 

 Other conduct prejudicial to the good order and management of school 
 
Behaviours are identified and described as either - Low, Minor or Major behaviours. 

 
Low Level 

 Low severity and frequency  

 Do not require admin involvement – may be documented in classroom 

 Not more than a minor disruption to the learning environment  

 Respond to teacher direction and learning is resumed immediately 

 Are not chronic – occur less than 3x per week 
 

Minor 

 Managed by the timetabled teacher 

 Chronic low level disruptions 

 May require more than one re-direction 
 

Major 

 Are a major disruption to the learning environment 

 Managed by referral to the Year Level Dean, ‘The Hub’ and/or appropriate support staff 

 Pose a danger to themselves/others 

 Are illegal 

 Are chronic minor behaviours that have not been resolved after contact with parents/carers 
 

Depending on the type and severity of the behaviour a range of consequences may be applied. The following list is not exhaustive and 
the final decision is at the discretion of the Principal or a delegate. 
 
Low Level 

 Use Essential Skills (ESCM) 

 Restorative Justice 
 
Minor 

 Use Essential Skills (ESCM) 

 Detention/Referral to ‘The Hub’ 

 Communication with a parent/guardian 
 

Major 

 Referral to year level dean or administration  

 Parent Guardian contact  

 Detention/’The Hub’/Suspension 

 Monitoring processes 
 

Multiple suspensions or major breaches of the School Expectations may result in a student’s enrolment being terminated. 
 
 



 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 

 
 
Relate problem behaviours to expected school behaviours 
 
When responding to problem behaviours, staff members ensure that students understand the relationship of the  
problem behaviour to expected school behaviour. One method that staff members might use to achieve this is to have students: 

 articulate the relevant expected school behaviour and College values 

 explain how their behaviour differs from expected school behaviour and College values, 

 describe the likely consequences if the problem behaviour continues; and 

 identify what they will do to change their behaviour in line with expected school behaviour and College values 
 
Should a problem behaviour be repeated, the staff member may not repeat the discussion/explanation process but simply remind the 
student of the consequences of their problem behaviour. 
 
Ensuring consistent responses to problem behaviour 
 
At Upper Coomera State College staff members authorised to issue consequences for problem behaviour are provided with appropriate 
professional development and/or training. Through training activities, we work to ensure consistent responses to problem behaviour across 
the college.  
 
Students also receive training about how to respond when other students display problem behaviour, and the courteous way to respond 
when a staff member re-directs their behaviour or consequences are applied for problem behaviour.  
 
Prohibited Items Statement 
 
Students must not bring the following items to school: 

 Aerosol cans 

 Chewing gum/bubble gum 

 Any form of knife (i.e. stanley knife, cutters, pen knives, etc.) 

 Laser pointers 

 Steel rulers 

 Alcohol/drugs and associated equipment 

 Cigarettes/lighters/matches/tobacco 

 Permanent marking pens 

 Weapons (objects of harm) or replicas 

 Skateboards 
 
Emergency or critical incident responses 
 
It is important that all staff have a consistent understanding of how to respond to emergency situations or critical incidents involving severe 
problem behaviour.  This consistency ensures that appropriate actions are taken to ensure that both students and staff are kept safe.   
 
An emergency situation or critical incident is defined as an occurrence that is sudden, urgent, and usually unexpected, or an occasion 
requiring immediate action. 
 
Severe problem behaviour is defined as behaviour of such intensity, frequency, or duration that the physical safety of the student or others 
is likely to be placed in serious jeopardy. 
 
Basic Defusing Strategies Applied by College Staff 
 
Avoid escalating the problem behaviour  

Avoid shouting, cornering the student, moving into the student’s space, touching or grabbing the student, sudden responses, 
sarcasm, becoming defensive, communicating anger and frustration through body language. 

  
Maintain calmness, respect and detachment 

Model the behaviour and values you want students to adopt, stay calm and controlled, use a serious measured tone, choose your 
language carefully, avoid humiliating the student, be matter of fact and avoid responding emotionally. 

  
Approach the student in a non-threatening manner 

Move slowly and deliberately toward the problem situation, speak privately to the student/s where possible, speak calmly and 
respectfully, minimise body language, keep a reasonable distance, establish eye level position, be brief, stay with the agenda, 
acknowledge cooperation, withdraw if the situation escalates. 

  
Follow through 

If the student starts displaying the appropriate behaviour briefly acknowledge their choice and re-direct other students’ attention 
towards their usual work/activity. If the student continues with the problem behaviour then remind them of the expected school 
behaviour and identify consequences of continued unacceptable behaviour. 

 
Debrief  

Help the student to identify the sequence of events that led to the unacceptable behaviour, pinpoint decision moments during the 
sequence of events, evaluate decisions made, and identify acceptable decision options for future situations. 

 



 

 
 
Physical Intervention 
Staff may make legitimate use of physical intervention if all non-physical interventions have been  
exhausted and a student is: 

 physically assaulting another student or staff member 

 posing an immediate danger to him/herself or to others 
 
Appropriate physical intervention may be used to ensure that Upper Coomera State College’s duty of care to protect students and staff 
from foreseeable risks of injury is met. The use of physical intervention is only considered appropriate where the immediate safety of others 
is threatened and the strategy is used to prevent injury.   
 
Physical intervention can involve coming between students, blocking a student’s path, leading a student by the hand/arm, shepherding a 
student by placing a hand in the centre of the upper back, removing potentially dangerous objects and, in extreme situations, using more 
forceful restraint. 
 
It is important that all staff understand: 

 physical intervention cannot be used as a form of punishment 

 physical intervention must not be used when a less severe response can effectively resolve the situation 

 the underlying function of the behaviour 
 
Physical intervention is not to be used as a response to: 

 property destruction 

 school disruption 

 refusal to comply 

 verbal threats 

 leaving a classroom or the school, unless student safety is clearly threatened 
 
Any physical intervention made must:  

 be reasonable in the particular circumstances,  

 be in proportion to the circumstances of the incident 

 always be the minimum force needed to achieve the desired result, and 

 take into account the age, stature, disability, understanding and gender of the student 
 
Record keeping 
Each instance involving the use of physical intervention must be formally documented. The following records must be maintained: 

 incident report completed by observer (Appendix 6); 

 Health and Safety Incident Report recorded in MyHR WHS (accessible through One Portal); 

 incident report in Oneschool 
 
Network of student support 
 
Students at Upper Coomera State College are supported through positive reinforcement and a system of universal, targeted, and intensive 
behaviour supports. 

 Parents 

 Teachers 

 Support Staff 

 Dean  

 Head of Department 

 Administration Staff 

 Guidance Officer 

 Positive Behaviour Team 

 Senior Guidance Officer 

 School Chaplain 

 School Based Police Officer 

 School Based Youth Health Nurse 

 Youth Support Coordinator 

 Pan Pacific Liaison Officer 

 Queensland Police Liaison Officer 
 
Support is also available through the following government and community agencies: 
 

 Disability Services Queensland 

 Child and Youth Mental Health 

 Queensland Health 

 Department of Communities (Child Safety Services) 

 Police 

 Local Council 

 Neighbourhood Centre. 
 



 

 
 
Consideration of individual circumstances  
 
To ensure alignment with the Code of School Behaviour when applying consequences, the individual  
circumstances and actions of the student and the needs and rights of school community members are considered at all times. 
 
Upper Coomera State College considers the individual circumstances of students when applying support and consequences by: 

 promoting an environment which is responsive to the diverse needs of its students 

 establishing procedures for applying fair, equitable and non-violent consequences for infringement of the code ranging from the 
least intrusive sanctions to the most stringent 

 recognising and taking into account students' age, gender, disability, cultural background, socioeconomic situation and their 
emotional state 

 recognising the rights of all students to: 
o express opinions in an appropriate manner and at the appropriate time  
o work and learn in a safe environment regardless of their age, gender, disability, cultural background or socio-economic 

situation, and 
o receive adjustments appropriate to their learning and/or impairment needs, 

 
Related legislation 
 

 Commonwealth Disability Discrimination Act 1992 

 Commonwealth Disability Standards for Education 2005 

 Education (General Provisions) Act 2006 

 Education (General Provisions) Regulation 2006 

 Criminal Code Act 1899 

 Anti-Discrimination Act 1991 

 Commission for Children and Young People and Child Guardian Act 2000 

 Judicial Review Act 1991 

 Workplace Health and Safety Act 1995 

 Workplace Health and Safety Regulation 1997 

 Right to Information Act 2009 

 Information Privacy (IP) Act 2009 
 
Related policies 
 

 Safe, Supportive and Disciplined School Environment  

 Inclusive Education  

 Enrolment in State Primary, Secondary and Special Schools 

 Student Dress Code 

 Student Protection 

 Hostile People on School Premises, Wilful Disturbance and Trespass 

 Police Interviews and Police or Staff Searches at State Educational Institutions  

 Acceptable Use of the Department’s ICT Network & Systems 

 Appropriate Use of Mobile Telephones and other Electronic Equipment by Students  
 
11. Some related resources 
 

 Bullying.  No Way! 

 Schoolwide Positive Behaviour Support 

 Code of Conduct for School Bus Travel 

 UCSC Dress Code Policy  

 UCSC Assessment and Reporting Policy 

 UCSC Attendance Policy 

 Everyday Counts 

 Mind Matters 
 
Attachments: 
 
Appendix 1: Non-Negotiable Classroom Routines 
Appendix 2: College Matrix of Behaviours – Primary School 
Appendix 3: College Matrix of Behaviours – Secondary School 
Appendix 4: Table of Behaviours and Consequences 
Appendix 5: Upper Coomera State College Behaviour Approach (Primary School) 
Appendix 6: Upper Coomera State College Behaviour Approach (Secondary School) 

Appendix 7: Use of Personal Technology Devices at School 
Appendix 8:  Essential Skills Classroom Management – Better Behaviour Better Learning EQ 
Appendix 9: Upper Coomera State College Incident Report Form 
 
 

http://ppr.det.qld.gov.au/education/learning/Pages/Safe,-Supportive-and-Disciplined-School-Environment.aspx
http://ppr.det.qld.gov.au/education/learning/Pages/Inclusive-Education.aspx
http://ppr.det.qld.gov.au/education/management/Pages/Enrolment-in-State-Primary,-Secondary-and-Special-Schools.aspx
http://ppr.det.qld.gov.au/education/management/Pages/Student-Dress-Code.aspx
http://ppr.det.qld.gov.au/education/community/Pages/Student-Protection.aspx
http://ppr.det.qld.gov.au/corp/governance/Pages/Hostile-People-on-School-Premises,-Wilful-Disturbance-and-Trespass.aspx
http://ppr.det.qld.gov.au/corp/governance/Pages/Police-and-Child-Safety-Officer-Interviews-with-Students,-and-Police-Searches-at-State-Educational-Institutions.aspx
http://ppr.det.qld.gov.au/corp/ict/management/Pages/Acceptable-Use-of-Departments-Information-Communication-and-Technology-(ICT)-Network-and-Systems.aspx
http://ppr.det.qld.gov.au/education/learning/Pages/Appropriate-Use-of-Mobile-Telephones-and-other-Electronic-Equipment-by-Students.aspx
http://www.bullyingnoway.com.au/
http://www.learningplace.com.au/default_community.asp?orgid=121&suborgid=228
http://www.transport.qld.gov.au/Home/Assistance_and_services/School_transport/Code_of_conduct
http://education.qld.gov.au/everydaycounts/
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APPENDIX 1 

Non-Negotiable Classroom Routines 

 

 

 

 

 
 

 

 



  
 

APPENDIX 2 

College Matrix of Behaviours – Junior School 

 

 

 



  
 

APPENDIX 3 

College Matrix of Behaviours – Secondary School 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



  
 

APPENDIX 4 

TABLE OF BEHAVIOURS AND CONSEQUENCES 

Behaviour Serious 1st Offence Very serious or 2nd 
Offence 

Extremely serious or  
3rd Offence 

Aggressive Behaviours    

Abusive language/Gestures 

Extreme disrespect 

SDA up to 5 days. SDA 6 to 10 days. SDA 11 to 20 days. Exclusion 
may be recommended. 

Fighting, Assault SDA up to 5 days. SDA 6 to 10 days. SDA 11 to 20 days. Exclusion 
may be recommended. 

Bullying and Harassment including cyberbullying via electronic 
devices; inappropriate use of social media. 

SDA up to 5 days. SDA 6 to 10 days. SDA 11 to 20 days. Exclusion 
may be recommended. 

Sexual harassment SDA up to 5 days. SDA 6 to 10 days. SDA 11 to 20 days. Exclusion 
may be recommended. 

Inciting others to behave inappropriately SDA up to 5 days. SDA 6 to 10 days. SDA 11 to 20 days. Exclusion 
may be recommended. 

Physical intimidation or assault of  a member of staff  SDA 10 to 20 days. Exclusion recommended. 

Property    

Vandalism (including graffiti, arson, and damage to school 
property) 

SDA up to 5 days and 
restitution. 

SDA 6 to 10 days and 
restitution. 

SDA 11 to 20 days and 
restitution. Exclusion may be 
recommended. 

Stealing, possession or dealing in stolen items SDA up to 5 days and 
restitution. 

SDA 6 to 10 days and 
restitution. 

SDA 11 to 20 days. Exclusion 
may be recommended. 

Disturbance to school and/or Disruption to learning    

Persistent disruption to learning SDA up to 5 days. SDA 6 to 10 days. SDA 11 to 20 days. Exclusion 
may be recommended. 

Interference with teachers exercising authority SDA up to 5 days. SDA 6 to 10 days. SDA 11 to 20 days. Exclusion 
may be recommended. 

Persistent interference with the learning of others SDA up to 5 days. SDA 6 to 10 days. SDA 11 to 20 days. Exclusion 
may be recommended. 

Use of mobile phones and electronic devices and accessories. 
These devices and accessories are prohibited from use during 
all school time, including class situations, lunch breaks and 
assemblies. A student bringing these items to school accepts 
responsibility for loss, theft or damage.  

Mobile phone or other 
equipment confiscated and 
student to collect from office. 

In school detention. 

Mobile phone or other 
equipment confiscated and 
student to collect from office. 

In school detention. 

Parent to collect from office. 

Intervention conference. 

Breach of Acceptable Usage Agreement for Bring Your Own 
Device (BYOD) and ICT Facilities and Devices (See also 
consequences for Aggressive and/or Immoral Behaviour) 

Withdrawal of user rights for 
determined period and/or 
SDA up to 5 days. 

Withdrawal of user rights for 
determined period and/or 
SDA up to 10 days. 

Withdrawal of user rights for 
determined period. May 
include banning from school 
network and/or SDA 6 to 20 
days. Exclusion may be 
recommended. 

Forgery/impersonation of staff member or parent/carer on 
school documents or communication between home and 
school. 

SDA up to 5 days. SDA up to 10 days. SDA 11 to 20 days. Exclusion 
may be recommended. 

Truancy In school detention. 

After school detention. 

Behaviour Monitoring Card. 

SDA up to 5 days. 

Agency intervention 

Behaviour Monitoring Card. 
Continued failure to follow 
school procedures SDA up to 5 
days. (Disobedience and 
Breach of Behaviour 
Monitoring Card). 

Persistent failure to follow 
school procedures SDA 6 to 10 
days. (Disobedience and 
Breach of Behaviour 
Monitoring Card). 

Senior students: Cancellation 
of enrolment. 



  
 

Behaviour Serious 1st Offence Very serious or 2nd 
Offence 

Extremely serious or  
3rd Offence 

Disobedience – including refusing to follow teacher direction 
affecting learning of others, and/or good order of the 
classroom/school, and/or affecting safety of self or others 

SDA up to 5 days. SDA 6 to 10 days. SDA 11 to 20 days. Exclusion 
may be recommended. 

Refusal to participate in program of instruction Intervention including 
detentions or withdrawal to 
complete and submit work. 
SDA up to 5 days. 

Intervention including 
detentions or withdrawal to 
complete and submit work. 
SDA up to 10 days. 

SDA 11 to 20 days. 
Cancellation of enrolment 
may be recommended. 

Academic dishonesty (refer to Academic Assessment Policy)    

Regulated, Prohibited or Illegal substances    

Possession, sale, trading, use of illegal substances or in 
company of others committing these acts (e.g. drugs, drug 
implements) or banned items including prescription drugs. 

  SDA 11 to 20 days. Exclusion 
may be recommended. 

Use, sale, supply or trading in alcohol/tobacco or banned items SDA up to 5 days. SDA up to 10 days. SDA 11 to 20 days. Exclusion 
may be recommended. 

Accompanying or acting as a "spotter" for smokers  SDA up to 5 days. SDA 6 to 10 days. 

Under the influence of drugs or alcohol at school, while coming 
to/from school or at school functions 

 SDA 6 to 10 days. SDA 11 to 20 days. Exclusion 
may be recommended. 

Using alcohol on school premises or at school functions  SDA 10 to 20 days. Exclusion may be 
recommended. 

Immoral Behaviour    

Indecent exposure  SDA up to 10 days. SDA 6 to 20 days. Exclusion 
may be recommended. 

Possession or publication of pornographic material or accessing 
pornography via school computers 

SDA up to 5 days. SDA 6 to 10 days. 

Police liaison. 

SDA 11 to 20 days. Exclusion 
may be recommended. 

Indecent behaviour, abuse with sexual inference, sexually 
explicit behaviour 

SDA up to 5 days. SDA 6 to 10 days. 

 

SDA 11 to 20 days. Exclusion 
may be recommended. Police 
liaison. 

Causing/risking harm to self or others    

Unsafe behaviour in or around playground (e.g. climbing on 
roofs, water bombs, entering storm drains etc) 

SDA up to 5 days. 

WH&S. 

SDA 6 to 10 days. 

WH&S. 

SDA 6 to 20 days. 

WH&S. 

Unsafe or injurious behaviour towards others (throwing objects 
endangering others or property with potential for harm) 

SDA up to 5 days. 

 

SDA up to 10 days. SDA 6 to 20 days. 

Unsafe or injurious behaviour (throwing objects endangering 
others or property causing actual harm or injury) 

SDA up to 5 days. SDA 6 to 10 days. SDA 11 to 20 days. Exclusion 
may be recommended. 

Possession of items for use as a weapon (for further 
information on knives, see Appendix 6) 

 

 SDA 6 to 10 days. Confiscation 
of weapon 

Police liaison. 

SDA 11 to 20 days. Exclusion 
recommended.  

Police liaison. 

Possession of dangerous weapons 

(e.g. knives, slingshots) 

 

  SDA 11 to 20 days. Exclusion 
recommended.  

Police liaison. 



  
 

Behaviour Serious 1st Offence Very serious or 2nd 
Offence 

Extremely serious or  
3rd Offence 

Malicious acts towards students or staff that are considered by 
community or legal standards to be offensive or defamatory. 

This includes, but is not limited to attempts either directly or 
indirectly to defame, denigrate by words or actions or 
intimidate (cyber-bullying) by: 

 use of electronic and/or social media such as mobile 
phones, to transmit video or sound recordings 

 posting of offensive material to internet sites whether 
for limited or general access by others 

 making accusations about teachers, that when fully 
investigated prove to be false 

SDA up to 10 days. SDA 10-20 days. Exclusion recommended. 

Acts of, or publication of material, that brings the school into 
disrepute in the wider community and/or potentially or actually 
brings discredit to the school or public schools generally. 

This includes publication of or participating in acts of public 
nuisance, acts of violence, drug use or other anti-social 
behaviours in which those involved are identified as students of 
Upper Coomera State College and where a connection to the 
school can be determined. 

Examples are, but not limited to, where students have: 

 participated in such acts 

 inciting others to act in a manner that discredits the 
school in the wider community 

 recorded sound or video of such behaviour on any 
device and /or posted sound or video footage of 
such behaviour to any website or media for the 
purpose of public broadcast 

SDA up to 10 days. SDA 10-20 days. Exclusion recommended. 

Dress Code    

Behaviour Serious 1st Offence Very serious or 2nd Offence Extremely serious or  
3rd Offence 

Jewellery (including facial and body piercing). 

 

Confiscation of items and held 
by Year Level Deans with 
items returned to student. 

Student referred to the 
Uniform Correction Room 

Confiscation of items and held 
by Administration with items 
returned to student. 

Student referred to the 
Uniform Correction Room 

Confiscation of items and held 
by Administration with items 
returned to parent/carer. 

Student referred to the 
Uniform Correction Room 

Make-up, nail polish and explicit hair colouring. Removal of excess makeup, 
nail polish or unnatural hair 
colouring. 

Student referred to the 
Uniform Correction Room 

Removal of excess makeup, 
nail polish or unnatural hair 
colouring. 

Student referred to the 
Uniform Correction Room 

Parent conference re WH&S. 

 

Student referred to the 
Uniform Correction Room 

Uniform non-compliance Student referred to the 
Uniform Correction Room 

Parent contacted to provide 
appropriate item(s). Each 
breach is recorded. 

Student referred to the 
Uniform Correction Room 

Parent contacted to provide 
appropriate item(s). Each 
breach is recorded. 

Student referred to the 
Uniform Correction Room 

Parent contacted to 
provide appropriate 
item(s). Each breach is 
recorded. 

Non-compliance of workplace health and safety issues e.g. 
footwear/piercings 

Failure to follow procedure for uniform non-compliance. 

Removal of 
piercing/confiscation. 

Alternative Arrangement. 

Removal of 
piercing/confiscation 

Alternative Arrangement. 

Removal of 
piercing/confiscation 

Alternative Arrangement 

 Withdrawal to WH&S 
compliant setting 

Withdrawal to WH&S 
compliant setting 

Withdrawal to WH&S 
compliant setting 

 

 



  
 

APPENDIX 5 

Upper Coomera State College Behaviour Approach (Primary School) 
We are responsible for our own behaviours. As teachers, we teach expected behaviours and  
reinforce common expectations.  
 
As students, we are Safe, Respectful and Responsible. 

 
 

 

 

 

 

 

 



  
 

APPENDIX 6 

Upper Coomera State College Behaviour Approach (Secondary School) 
We are responsible for our own behaviours. As teachers, we teach expected behaviours and reinforce common 
expectations.  
 
As students, we are Safe, Respectful and Responsible. 

 

Positive Behaviour 
= PBL  Points 

EP, P, DP HOD and Year Level 
Dean 

 



  
 

APPENDIX 7 

The Use of Personal Technology Devices* at School 

This guide is to be followed in conjunction with the UCSC ICT Policy, available through the school’s web page 

www.uppercoomerasc.eq.edu.au  

 

This policy reflects the importance the school places on students displaying courtesy, consideration and respect for 

others whenever they are using personal technology devices. 

 

Junior School (P – 6) 

 

Students in the Junior School who bring mobile phones to school must hand the device in to Administration each 

morning, or at the time they arrive at the College. Devices will be securely stored for the day. Students may collect their 

device at the end of the school at 2:40 pm, or when collected by a parent if permission is granted to leave early. 

 

Junior School students are not permitted to make or receive phone call, or send text messages during the school day. 

 

Secondary School (7 – 12) 

 

The Use of Personal Technology Devices* at School 

This policy reflects the importance the school places on students displaying courtesy, consideration and respect for 
others whenever they are using personal technology devices. 

Certain Personal Technology Devices Banned From School 

Students must not bring valuable personal technology devices like cameras, iPods, mobile phones, digital video 
cameras or MP3 players to school, as there is a risk of damage or theft. Such devices will be confiscated by school staff 
and may be collected at the end of the day from the school office upon provision of a note of request to the Principal. 
Breaches of this prohibition may result in discipline. 

Whole College (P – 12) 
 
Confiscation 
 
Permitted personal technology devices used contrary to this policy on school premises will be confiscated by school 
staff. They will be made available for collection from the school office at the end of the school day unless required to be 
kept for purposes of disciplinary investigation, when it will only be returned in the presence of a parent.  

Devices potentially containing evidence of criminal offences may be reported to the police. In such cases police may 
take possession of such devices for investigation purposes and students and parents will be advised to contact 
Queensland Police Service (QPS) directly. 

Personal Technology Device Etiquette 

Bringing personal technology devices to school is not encouraged by the school because of the potential for theft and 
general distraction and/or disruption associated with them. However, if they are brought to school, they must be turned 
off and out of sight during the entire school day. 

Recording voice and Images 

Every member of the school community should feel confident about participating fully and frankly in all aspects of school 
life without concern that their personal privacy is being invaded by them being recorded without their knowledge or 
consent. 

We uphold the value of trust and the right to privacy at Upper Coomera State College. Students using personal 
technology devices to record inappropriate behaviours or incidents (such as vandalism, fighting, bullying, staged fighting 
or pranks etc) for the purpose of dissemination among the student body or outside the school, by any means (including 
distribution by phone or internet posting) builds a culture of distrust and disharmony. 

Students must not record images anywhere that recording would not reasonably be considered appropriate (e.g. in 
change rooms, toilets, or any other place where a reasonable person would expect to be afforded privacy). 

Recording of events in class is not permitted unless express consent is provided by the class teacher. 

A student at school who uses a personal technology device to record private conversations, ordinary school activities 

(apart from social functions like graduation ceremonies) or violent, illegal or embarrassing matter capable of bringing the 

school into public disrepute is considered to be in breach of this policy. 

 
 
 
 



  
 

Even where consent is obtained for such recording, the school will not tolerate images or sound captured  
by personal technology devices on the school premises or elsewhere being disseminated to others, if it is  
done for the purpose of causing embarrassment to individuals or the school, for the purpose of bullying1 or harassment, 
including racial and sexual harassment, or where without such intent a reasonable person would conclude that such 
outcomes may have or will occur. 
Students involved in: 

 recording; and/or 

 disseminating material (through text messaging, display, internet uploading etc); and/or, 

 knowingly being a subject of a recording 
Breach of this policy may be subject to discipline (including suspension and recommendation for exclusion). 

Students should note that the recording or dissemination of images that are considered indecent (such as nudity or 
sexual acts involving children) is against the law and if detected by the school will result in a referral to QPS. 

Text communication 

The sending of text messages that contain obscene language and/or threats of violence may amount to bullying and or 
harassment or even stalking, and will subject the sender to discipline and possible referral to QPS. Students receiving 
such text messages at school should ensure they keep the message as evidence and bring the matter to the attention 
of the school office. 

Assumption of cheating 

Personal technology devices may not be taken into or used by students at exams or during class assessment unless 
expressly permitted by staff. Staff will assume students in possession of such devices during exams or assessments are 
cheating. Disciplinary action will be taken against any student who is caught using a personal technology device to 
cheat during exams or assessments. 

Recording Private Conversations and the Invasion of Privacy Act 1971 

It is important that all members of the school community understand that under the Invasion of Privacy Act 1971, ‘a 
person is guilty of an offence against this Act if the person uses a listening device to overhear, record, monitor or listen 
to a private conversation’. It is also an offence under the Act for a person who has overheard, recorded, monitored or 
listened to a conversation to which s/he is not a party to publish or communicate the substance or meaning of the 
conversation to others. 

Students need to understand that some conversations are private and therefore to overhear, record, monitor or listen to 
such private conversations may be in breach of this Act, unless consent to the recording is appropriately obtained. 

Special Circumstances Arrangement 

Students who require the use of a personal technology device in circumstances that would contravene this policy (for 
example to assist with a medical condition or other disability or for a special project) should negotiate a special 
circumstances arrangement with the Deputy Principal or Principal. 

* Personal Technology Devices includes, but is not limited to, games devices (such as Portable gaming devices, 

Tamagotchis®, laptop computers, PDAs, Blackberrys®, cameras and/or voice recording devices (whether or not 

integrated with a mobile phone or MP3 player), mobile telephones, IPods® and devices of a similar nature. 

 
1 Education Queensland does not tolerate bullying behaviour at schools. This includes bullying conducted by electronic means. 

 
 

 

 

 

 

 

 

 

 

 

 



  
 

APPENDIX 8 

ESSENTIAL SKILLS CLASSROOM MANAGEMENT  

 

Taken from the Better Behaviour Better Learning Modules 

 

https://learningplace.eq.edu.au/cx/resources/file/8b302694-bc7d-4fa8-bcaf-0084638f25a9/1/index.html 

The 10 Essential Skills for Classroom Management are: 

Essential Skill Description 

1. Establishing expectations Making rules 

2. Giving instruction Telling students what to do 

3. Waiting and scanning Stopping to assess what is happening 

4. Cueing with parallel acknowledgment Praising a particular student to prompt others 

5. Body language encouraging Smiling, nodding, gesturing and moving near 

6. Descriptive encouraging Praise describing behaviour 

7. Selective attending Not obviously reacting to some bad behaviour 

8. Redirecting to learning Prompting on-task behaviour 

9. Giving choice Describing the student’s options and likely 
consequences of their behaviour 

10. Following through Doing what you said you would do 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

https://learningplace.eq.edu.au/cx/resources/file/8b302694-bc7d-4fa8-bcaf-0084638f25a9/1/index.html


  
 

APPENDIX 9 

INCIDENT REPORT FORM 

 

 


